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1. O0mue moJ10:xkeHus

1.1. Hacrosmmee TONOXXEHHE YCTaHABIMBAeT CAWHBIE TpeOOBaHUI K
GOpMUPOBaHHIO, BENCHUIO © XPaHCHUIO JHWYHBIX [l OOydJaroluxcs B
I'ocymapcTBeHHOM OI0KETHOM  MPOdeCcCHOHATHHOM o0pa3oBaTeIbHOM
yapexaeHun «JleHuHrpaackuii oOMacTHOM KOJUIEIK KYJIBTYphl U HCKYCCTBa»
(manee — Komemx) o mporpamMMam cpeHero npodeccHoHaIBEHOTO 00pa30BaHus.

1.2. Ilomoxxenue o mopsake (GOpPMUPOBAHUS, BEACHUS U XPaHEHUS JIMIHBIX
nen cryneHtoB (nmaiee Ilomoxenwe) pa3paboTaHO B COOTBETCTBHH C
HOPMAaTUBHBIMU IIPaBOBBIMU akTamu Poccuiickoit ®Denmepaiuu ¥ JOKAJIbHBIMH
HOpMaTUBHEIMU akTamu Komemxka:

-  OepnepaneHbli 3axkoH Poccuiickoit @epeparmu  «O6 oOpa3oBaHHM B
Poccuiickoit @eneparum» ot 29.12.2012 Ne 273-D3;

- ®enepanpHblil 3aK0H Poccuiickoit @enepanuu ot 27.07.2006 Ne 152-D3 «O
IIEPCOHANBHBIX TaHHBIXY;

- Ilpuka3 MuHncTtepcTBa 0oOpa3zoBaHuss © Haykw Poccumm ot 23.01.2014 r.
Ne36 «O6 yreepxnennu Ilopsnka mnpméMa TrpaxkaaH B TOCYAapCTBEHHEBIE
00pa3oBaTenbHbIE YUPEXKICHHUA CPEHET0 IPOGECCHOHAIEHOTO 00pa30BaHU;

- IIpukas Muno6prayku Poccuu ot 16.08.2013 N 968 "O6 yTBepXIcHUH
00pa3oBaTeNbHEIM IIPOrpaMMaM CPETHETo MpodhecCHOHATEHOro 06paszoBanus";

- IlocranoBnenue IlpaBurensctBa P® or 15.09.2008 Ne 687 «O6
yrBepxaenun Ilonoxenus 06 0cOOCHHOCTSIX 00pabOTKH IMEPCOHANBHEIX TaHHBIX,
OCYILIECTBIIIEMOM 0€3 UCIIONh30BaHUS CPEICTB aBTOMATHU3 AN,

- Iloctanosnenue IlpaButensctBa P® ot 1 wHostOps 2012r. N 1119 "O6
YTBEPXKIEHUH TPeOOBAHUH K 3aIlUTe NIEPCOHANBHBIX JaHHBIX IIPU UX 00pabOTKe B
UH(GOPMAITMOHHBIX CHCTEMaX ePCOHATBHBIX JaHHbIX";

- IIpuka3 Munkynstypsl Poccun ot 31.03.2015 N 526 "O6 yrBepkaeHUH
IIpaBUJI OpraHM3alid XpaHEHWs, KOMIUIEKTOBAHHS, ydYeTa H HCIIOIbL30BAHMI
IOKyMeHTOB ApxuBHOro ¢onna Poccuiickoit ®emepamun U OPYrux apXUBHBIX
IOKYMEHTOB B OpraHax TIOCYJapCTBEHHOH BIaCTH, OpraHaXx MECTHOIO
CaMOYIIPpaBJI€HUS U OpraHu3anusix”

- OcHoBHBIe npaBKyIa pabOTEl apXUBOB OpraHU3ALUM, OMOOPEHBl pelIeHHEM
xosuterun Pocapxusa ot 06.02.2002;

- Iloctanosnenue IlpaButenscrBa Jlenunrpanckoit oomactu ot 01.04.2005 Ne
83 «O06 obecrieyeHNN COXPaHHOCTH apXUBHBIX JOKYMEHTOBY;

- VcraB Komnemxka;

- JIOKaJIbHBIE HOpMaTuBHBIE akThl Kosutemka.

1.3. Ilonoxenre 00s3aTeNpHO IS IIPUMEHEHHS BO BCEX CTPYKTYPHBIX
nonpasfenenusx Koiutemka, OTBETCTBEHHBIX 3a (GOPMUPOBaHHE, BeIEHHE W
XpaHeHHe JIMYHBIX el oOydarommxcs (mpuéMHas KOMUCCHS, y4eOHas dYacTh
JHEBHOI'O U 3a0YHOI'0 OTAEIIEHUMN, apXUB).



1.4. Ceenenus, comepkamyecs B MaTepraliax JUYIHOTO Jella 00YJaroIIixcs,
OTHOCSTCS K IIEPCOHANBHBIM JAHHBIM U SBISIOTCS KOHOHISHIMATHHOU
uHQOpMaIIeH.

IIpy nepemade NmepCOHANBHBIX NAaHHBIX OOYYaromIUXcCs HEOOXOIUMO COOIIONATH
clienyromue TpeOoBaHuUs:
e HE coO0IaTh NEpPCOHANIBHBIE NaHHBIE O0YJAIOIIMXCS TpeThell cTOpoHe 6e3

IIMCBEMCHHOTO coriiacusia o6yanomec>1, 3a HCKIIFOYCHHEM
CJIIy4dacs, IpeayCMOTPEHHBIX ﬂeﬁCTBYIOIHHM 3aKOHOAAaTCJIbCTBOM, B TOM
qucJI€ , Koraa 9TO H606XOI[I/IMO B IIEJIX MPEAYIPECKIACHUA YI'PO3BI

YKU3HU U 3I0POBBIO CTY/ICHTA,;

e He cooOINaTh INepCOHATbHBIE ITaHHBIE OOYYAOMmIerocs B KOMMEPYECKHX
1ensx 0e3 ero MUChbMEHHOTO COTJIAaCHS;

e IIPETyNpPEeNUTH JIHI, TOyYaOIIX IEPCOHAIBHBIE JaHHbIE 00YUarOIUXCs, O
TOM, 4TO 3TH JaHHBIE MOTYT OBITH WCIIOJB30BAHBl JHUIIL B IEIAX, L
KOTOPBIX OHU COOOINEHBI, U TPeOOBaTh OT STHX JIKI[ IIOATBEPKIECHHUS TOTO,
9TO 3TO IPAaBHIIO COOMIOAEHO. JIuIa, moryJaroriye mepcoHalbHbIE JaHHEIE
CTyZAEHTa, 0053aHbI COOIOIATh PEXXKUM KOHGHU IEHI[HAILHOCTH;

e Dpaspemars JOCTYIl K II€PCOHANBHBIM IaHHBEIM OOYYarOLIUXCsS TOJIBKO
CIELHAILHO YTIOIHOMOYEHHBIM nunaM Koiurtemka, NpH 3TOM yKa3aHHBIE
JMIa JOJDKHBEI MMETh IIPaBO IONydaTh TOJHKO T MEPCOHAIBHEIE NAHHEIE
oOydaromuxcs, KOTOpBlE HEOOXOMMMEBI [UISl BBINMOJHEHHS KOHKDPETHBIX
byHKIHH;

e HE 3ampalluBaTh HH(OOPMAIMIO O COCTOSHHHU 3I0POBbsS OOYYarOIIerocs, 3a
WCKIIOYEHHEM TeX CBEJEHHH, KOTOpBIE OTHOCSTCS K BOIPOCY O
BO3MOXXHOCTH IIOJIy4eHHs 00y4aroIMcs 00pa30BaTeIbHBIX YCIIYT.

1.5. JIOKyMEHTHI U3 JMYHOIO JieJa 0OyJalomUXCsl WIH UX KOIHMU MOTYT OBITH
BBIJIAHBI 110 TPeOOBaHMIO YIONHOMOYEHHBIX OpPraHoB, O(GOPMIEHHOMY B
YCTQHOBJIEHHOM IIOpSAKE B CIy4asx, IPEIyCMOTPEHHBIX IeHCTBYOLIMM
3aKOHOJATENbECTBOM. 3alpalnuBaeMasi HHQOpMaIUs MPeIoCcTaBiIseTcs B 00beMe,
He IpeBBINAIOIEM 00beM 3ampalluBaeModl WHGOpMAIMU. 3ampalidBaeMast
HHQOpPMaIMsi MOXeT OBITh IIPefOCTaBI€HA TOJNBKO IIOCIE  IONydeHHs
COOTBETCTBYIOIIETO pa3pelneHus oT nupekropa Kommemxka.

1.6. Jluma, BMHOBHEIE B HApyIIEHHH HOPM, PETYIHPYIOLIUX IIONydYeHHE,
00paboTKy W 3alUTy IEPCOHANBHBIX JAHHBIX OOyYaroIluXcs, HECyT
OTBETCTBEHHOCTE, B IIOPSJKE, YCTAHOBICHHOM (heiepaTbHEIMHU 3aKOHAMHU.

1.7. OtBeTCIBEHHOCTH 3a COONIOJICHWE  YCTAHOBJIEHHBIX IlOJIOXKEHHEM
TpebOoBaHUI Bo3naraeTcss Ha PYKOBOIHUTENS Y4eOHOM YacTH.

1.8. KoHTponb 32 HCHIONHEHHWEM HACTOSINETO ITOJOXKEHHS BO3JIaraercs Ha
3aMeCTHUTEN AUpPeKTopa Mo yueOHoM padore.

2. CocTaB 1OKYMEHTOB JIHYHOIO J€JIa.
2.1. JlugHOE 1Eno - COBOKYIHOCTH NJOKYMEHTOB, COIEPIKAIINX CBEIEHHS 00
obyuarormemcs Komremxka .
2.2. B cocTaB JIHYHOIO feJIa CTYJAEHTAa BXOAAT CJCAYIOMHE JTOKYMEHTbI:
e 3asjgBICHUE HA UMS JUPEKTOpa O IIpUEME;




KOITHSI IOKYMEHTa, yI0CTOBEPSIONIETO TNIHOCTE;
TOKyMEHT 00 00pa30BaHUM TOCYIApPCTBEHHOIO 00pasia (MOIIUHHUK MU
KOITHsI, 3aBePEHHAsI B HOTApUATHHOM TTOPSIIKE)

JIOKyMEHTHI, MTOITBEP K TAFOTIIHE WHIUBU Ty aIbHBIE TOCTHXEHIS
obydarormerocs, IPUIOXKeHHbIE K 3asBICHUIO O IIpreMe ( U HaIWINH);
IOTOBOpP Ha OKa3aHWE IUIATHBIX 00pa3oBaTENbHBIX YCIYT IPH 3a4HUCICHUH
oOydarormerocs Ha ITATHOH OCHOBE;

JIOTOBOP O LIeTIeBOM O00y4eHUH ( IIPU HAIHYUH );

BBIIMCKYA M3 NPHKa30B (HOMEp U JaTa IpHKa3a) O 3a4MCIEeHUH, MEPEBOJIE,
OTYUCIICHUH, BOCCTAHOBICHMM M T.A., OTHOCANIHECS K JIaHHOMY
obyugaroremycs;

3agBIICHMs, CIPaBKM M JpyrHe JOKyMEHTBI, OTHOCSIIHEeCS K JaHHOMY
oOydJaroleMycsi, B TOM YHCJIe aKaJeMHYecKas CIpaBKa WM JUILIOM 00
o0pa3oBaHMH (KOIIKA), BELIAHHEIE APYToif 00pa3oBaTebHOM Opranu3aliei;
CTy€HYECKHH OMIIET, 3a4eTHas KHIKKA (BKIIAIBIBAIOTCS TIPH OTYUCICHHN);
00X0IHOM JTUCT (BKJIQABIBACTCS IIPH OTYUCIIEHUH);

KOS JMIUIOMa M IPWIOKEHUS K HeMy OOyJarolmuxcs 3aKOHYMBIIUX
Komnemx (mpu opMupoBaHUY THIHOTO Jefia IS IEPeady B apXuB).
BHyTpeHHsd ommch NOKyMEHTOB, HMEIOIIMXCS B JHYHOM jgene (2 1mur.:]
OK3EMILIAP BEINAETCS aOUTYPHEHTY Ha PYKH, | — XpaHUTCS B IMYHOM JIENIE).
JlonoJHNUTEeJbHbIE JOKYMEHTHI:

Hanpasnenue u3 MyHHIIMIATBHOTO ydpexaeHus JIEHHHIpaJcKoi o61acTy o
rapaHTHH TPYAOYCTPOMCTBA 10 OKOHUYAHUIO O0YYEeHHSI 00y IarOIIXCS;

Komus cBumerenscTBa O 3aKIIOYEHHM Opaka WM HWHBIE JIOKYMEHTE,
IIOATBEPXKIAIOIINE CMEHY (haMITHH;

Komuu n0KyMeHTOB, MOATBEPKIAIOINX COIMANBHBINA CTATyC 00YYaroIIerocs
(koIMH CBHIETENBCTBA O POXKICHWM, CBHUAETEIHCTBO O CMEPTH POTHUTENEH,
pelleHys cyaa O JMIIEHWH POAWTENBCKUM TpaB U T.JO., ITOCTAHOBIEHHS
OpPTraHOB ONEKH W  IIONEYMTENBCTBA, JOKYMEHTHl IOITBEPIKIAOIIHE
UHBAJIMIHOCT, @ TaK K€ JOKyMEHTHl IIOATBEPXKOAIOIIHE  CTaTyC
oOyJaromerocs, IIOIBEPIIIErOoCsS BO3NEHCTBHIO pAJMALUH  BCIEICTBUE
xaracTpodsl Ha UepHOOBLTECKOM ADC);

Konwu cBUAETENECTB, yIOCTOBEpEHHUH 00 OKOHYAHHM MY3BIKAILHOM ILIKOJIBL,
xynoxectsenHor cryauu, MM u np. yupexmeHuii IOIOIHUTEIHLHOTO
00pa3oBaHUs IIOATBEPXKNAONIMX 0a30BYIO IOATOTOBKY OOYYaroIIerocs II0
BEIOpaHHOM MM CIIEIHATIBFHOCTH.

2.3. Ilpu 3aBepeHUMH KOIMH JOKYMEHTOB, IPHOOIIAEMBIX B JMYHOE IO,
BBITIOTTHSETCA 3aBepIUMTENbHAs Haamuchk: «Komus BepHay, TOHKHOCTD
paboTHMKA, MOANKCH, WHUIMANEI ¥ (aMUIus paOOTHHKA, [aTa IOANUCU U
[eYaTh.

2.4. Jluymele pena 3aYMCICHHBIX aOWTYPHUEHTOB IIPHEMHAs KOMHMCCHS

nepenaeT B y4eOHyI0 9acTh He mo3jHee, deM 3a 10 el mo Havama y4eGHOro
roza.

2.5. JInunble nena (¢ KONMMSIME JOKYMEHTOB) He 3a4ncieHHBIX B Koitemx

a6I/ITypI/IeHTOB XPpaHATCA vaT-IeﬁHOI\/'I JaCcTh B TCUYCHHC roga ¢ MOMEHTA Hayalia
npueéMa JOKYMCHTOB, a 3aT€EM YHUYTOXAIOTCA B YCTAHOBJICHHOM IIOPSIKE.
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Ilomnmuunyky HEBOCTPeOOBAaHHBIX JOKYMEHTOB 00 00pa3oBaHHM IIOCTE
U3BATUS U3 JUYHBIX el XpaHATCS B y4eOHOU YacTH B TEUEHHMM 5 JIET, 3aTeM B
coorBercTBuu ¢ Homenkmarypoil nen Komtemka mepenaroTcss Ha XpaHEHHE B
apxuB, I'le XpaHATcs B TeueHuu S0 JerT.

2.6. Ilpu 3auncinenny 00ydarOIUXCs Ha BTOPOH WK MOCIEYIOIIUe KYPCHL
a TaKke IPU MepeBoje OOydaromMxcs, OOydYaBIErocs B JAPYIOM CpPEIHEM
CIeUHalbHOM  y4e0HOM  3aBefleHWH  (QOpMHpOBaHHE  JIAYHOIO  jea,
OCYILECTBIISIETCS y4eOHOH HYacTBIO OTHENEHHS, B KOTOPOM KPOME JOKYMEHTOB,
IIPEXYCMOTPEHHBIX I1.2.2, TOJIKHBI OBITH:

- aKaJeMMYecKas CIpaBKa, BbIJaHHAs CPEJHUM CHEIHaTbHBIM YIeOHBIM

3aBeIeHHEM, B KOTOpPOM oOydarolmuiics oOydancsi paree, ohopMIeHHAsS B

YCTaHOBJIEHHOM TIOPSIJIKE;

- JINYHOE 3asBJIEHME YCTaHOBICHHOTO 00pasia;

- BBIIIKCKA U3 [IPUKa3a O 3aYUCIICHUH;

- HWHOWBHAYaNbHBIA TIpaduk oO0ydeHus (IMKBUNAUME aKaJIeMHYIecKOi

33IOJDKEHHOCTH IIPY HAJIWYUH PA3HHUIIE B YI€OHBIX IIaHAaX).

3. ®opMHupoOBaHUE JHYHBIX 1.

3.1. Ha xaxmoro mnocTynaromero B 00pa3oBaTelNbHYH OpPraHHU3aLUI0 B
IIppeMHON KOMHCCHM 3aBOJUTCS JHYHOE [el0 abuTypheHTa. AGUTYpHEHTY
BBITACTCS PACIIUCKa O IpHeMe NOKYMEHTOB C yKa3aHHEM IIOJHOTO IepedHs BCeX
CIAaHHBIX UM IOKYMEHTOB.

Kaxnoe mauHOoe neno ¢opmupyercs B oTAenpHOHM mamke. Ha 0GIoXKe
menmarotcss orMerku: Ne nema, GaMMIIES, MMs, OTYECTBO, CIIEHATLHOCTh HA
KOTOPYIO 00y4aIOIUiCs TOCTYIIAET.

3.2. Ilpu 3a4vcienny 00yYarOMMErocs s IPOAOIDKEHHS 0OPa3OBaHMS, B
TOM YHUCJIE B TOPSIKE IIEPEBOJA M3 NPYTroro y4eOHOrO 3aBeleHHs, €ro JIMYHOE
Jeno  (QOpMHpPYeTCs — aiMHHHCTPaToOpoM  y4eGHOM dacTd, B  KOTOPOM
JOIOIHUTENBHO JOJDKHA OBITh IPETyCMOTPeHa aKaJIeMHUYecKas CIIPaBKa M KOIIHS
3a4E€THOU KHWKKH.

3.3. OrtBercTBeHHOCTh 3a (OPMHUPOBAaHHME M BelEHHE JHUYHBIX e
abUTYPHEHTOB BO3/IAraeTcsl Ha OTBETCTBEHHOTO CEKPETaps IPHEMHON KOMUCCHH.

4. Benenne JHYHBIX JeJ1 B ePHOA 00y4YeHHS.

4.1. OTBETCTBEHHOCTh 3a BeJICHHE JIUYHBIX Jell O0Y9Yarolmxcs B IIEPHO
OOyueHHs BO3Naraercs Ha aJMHHHUCTPATOpOB oTAeneHmit Komremka, B
JOJDKHOCTHEIE 0053aHHOCTH KOTOPOT'O BXOIHUT PaboTa ¢ TMIHBIMYU JIeJIaMH.

4.2. B nuuHOe 1e10 06yHaroIerocs IOMAMO JOKYMEHTOB ChOPMUPOBAHHBIX
IIPUEMHON KOMHUCCHUEHN ITOIIITHBAIOTCS

e Jlucr Bemucok u3 npukazoB (IIpumoxenue 2);

o DBrhmuckd u3 NpPHKa3oB O 3a4MCIEHWH, MEPEBOJE, IPENOCTABICHUH
aKaJIeMHYECKOIr'0 OTITyCKa, ITOOMPEHUSX U B3BICKAHUIX;

o IlomnMuHMKK THYHBIX 3asBICHUH, CIIPaBOK, M JAPYIUX JOKYMEHTOB 3a
BECh IIEPUOJ] OOYICHHS;



e OpWUTHHAI NOIOJHHUTENLHEIX COITIAIIEHUA K JoroBopaMm o0 oruiate 3a
o0y4eHwue It 00yJarOIMXCsl Ha IIATHOM OCHOBE;

e TPOTOKOJNBI M XapaKTEPUCTHKH O IPOXOXICHUH IPaKTHIECKOTO
oOydeHwHs.

Jlugnble  3asgBleHHS  OOYYalOIUXCS JOJDKHBI HUMETh  PE3OIIOLHUIO

3aBeyIolero y4eOHoi gacTeio u aupektopa Kommemxka.

43. Ha agvuamcTpaTopa ydeOHOM dacTH Bosiaraercs O(OpMIIEHHE
CTyIECHYECKUX OUJIETOB M 3aUE€THBIX KHUXKEK.

3aueTHble KHWKKU IIOIIUCHIBAIOTCS aupekTopoM Kommemxa u 3aBEPSIOTCS
IeYaThlo.

4.4. JIvgHBIM gOenmaM, CTYAE€HYECKHMM OWIeTaM M 3a4eTHBIM KHIDKKAM
NPUCBAUBACTCS €AUHBIN YHUGHUIMPOBAHHBIE HOMEpP, COOTBETCTBYIOIIUN HOMEPY
PETUCTPAIliH B KHUI'e y4yeTa aOUTypHEeHTOB 3a TEKYIIUM IO,

B cmygae yTpaThl CTyOeHYecKOro OwWieTa WM 3a4eTHOM KHUKKU
o0y4aromeMycsl BBIIAeTCS HOBBIH NOKYMEHT C OTMETKOH «ITyOIHMKaTy, KOTODBIN
COXpaHseT IIOPSIIKOBBIA HOMEP YTEPSHHOTO.

4.5. Ilpu otuncienun obygaromerocs u3 Komnemka CTYJACHYECKHI OMIIEeT 1
3a4eTHass KHUKKa CIAI0TCA B y4eOHyIo dacTh. CTyeHuecKkre OUIIETHl U 3a4eTHBIE
KHIDKKH 00Y9aroITHXCs XPAHSITCS B IMIHOM JieJle 00Y9aroImerocs B y4eOHOM JacTu
B TE€YEHUU IITH JIeT B coorBercTBUM ¢ Homenkmarypoit men Kommemxka, mocie
Yero MepesaroTcs B apXuB.

4.6. IIpu nepeBone oby9aromerocs ¢ 09HON HOPMEI 00yIEHHS Ha 3a09HYIO
GopMy IHIHOE NeT0 U 3a4YeTHas KHUKKA IepelaeTcsa Ha OTIeIeHre B HelebHbIi
CPOK, IIDH 3TOM BBINACTCSI HOBBIN CTyneH4Yeckui 6uiuer. IIpu cmene damunmu u
MHBIX M3MCHEHMAX O0YdYaroleMyCsl COXpPAaHSETCSA 3adeTHas KHIDKKA, B KOTOPYIO
BHOCSITCSI COOTBETCTBYIOIME HCIIPABICHHUS, 3aBEPEHHBIE IIOIIUCHI0 JUPEKTOpa U
nie4aTsio. Ha muanoM nerne femaeTcss oTMETKa 0 COOTBETCTBYIOIEM IIpUKa3e.

4.7. Ilpu BOCCTaHOBICHHH OOYYAIOINErocs OTYUCIEHHOro w3 Koemxka
IIPOZIOJKAETCS BEACHUE JIMYHOTO Jiela, COPMUPOBAHHOTO paHee. B nu4HOE mero
o0ydJaromerocst BKIIOYaeTcs 3asBICHUE O BOCCTAHOBJIECHUN HA MM IUpeKTopa, Ha
JMYHOM JIeNle NeNaeTCsl OTMETKA O COOTBETCTBYIOIIEM IIpUKa3e, KOMMs IIPHKa3a O
BOCCTaHOBJICHUH, HOBBIA JIOTOBOD Ha OKa3aHHE O0O0pa30BaTeNbHBIX YCIYT.
ObyuaromeMycs BEIIACTCSI 3aU€THAs. KHMKKA, UMEIOIIAsCSl B INYHOM JIEJI€.

4.8. Ilpu otuncnenuu u3 Koiemka B TH9HOE €10 BHOCITCS:

e BBIIWCKA U3 MOpHKaza 00 OTYHCIECHUN,

e CTYINEHYECKHU OWIEeT U 3a9eTHAS KHIKKA;

e KOIIMI aKaJIeMUIECKOW CIPaBKK MIIM KOIHUs aTTectara (06 OCHOBHOM 00OIIeM
0bpasoBaHuy WK 06 OCHOBHOM (TIONHOM) o6uieM o6pasopanmm)) (LIpu
JIOCPOYHOM OTYHCIICHUH );

e KONHUsA JOKyMeHTa 00 oOpa3oBaHum, ToXydeHHoro B Komlemke, wu
IPHUIOKEHIE K HeMY (I OTYKCIIEHHH B CBSI3U C OKOHYAHUEM OOyUYeHus);

e KOmWs JOKyMeHTa 00 00pa3oBaHHM, IIPEIOCTABICHHOIO OOyYaroIUMMCcs Ha
MOMEHT 3auucienus B Komnemxe (B ciydae ecnu B Jelle XPaHHUICH
IIOJUTMHHUK).

o 0(QOpMIIEHHBIN OOXOIHOM JTUCT.



4.9. B cnydae yTpaTb/IoOpYM JHYHOTO [ela COCTaBISETCS akT 00
yTepe/Tnop4e TUYHOTO Jienia ¥ GOpMUPYETCS HOBOE JIMYHOE IETIO.

S5.XpaHeHnne JHYHBIX J€J

5.1. B mepuon moctymieHus u o0ydenus obygaromerocs B Komemke ero
JUYHOE JEN0 XpaHWTCd B y4eOHOH uactd. JlocTym K JIMYHBIM JellaM U
MeeT TOJIBKO aIMUAHUCTPATOP yaeOHoU YJacTH,
OTBEYAIOIIMKA 32  BEICHHME K  XpaHEHWEe JIMYHBIX JeJI 00yYaroIuxcs.
IIpaBo mocTyma K JOKyMEHTaM, XPaHSIIIMMCS B JIAYHOM Jejle OOydaromerocs,
TaKXKe HMEIOT: IHPEKTOp, 3aMeCTUTeNh  JUpeKTopa I0 ydeOHOM pabore,
3aBeyIOIIMH y4eOHOM JacThIO U COTPYTHUKH MPHEMHON KOMUCCHH. VIHBIM THIIaM
IIPaBO JOCTyIa MOXET OBITh IIPEAOCTABICHO HA OCHOBAHMY CIIy>KeOHOM 3aUCKH C
pesoiroriuelt nupexropa Komremxka.

5.2. Ui3bsATHE TOKYMEHTOB M3 JIMYHOTO Jiella BO3MOXHO JIMIIb ¢ Pa3pelIeHus
JUPEKTOpa U YBETOMJICHHs COTPYIHHKA, BeAyIero JIM4YHbE aeia. Jlomyckaercs
HU3BSATHE TOJIBKO KOIIUN UMEIOIUXCS TOKYMEHTOB.

5.3. JInvnele MOKYMEHTHI (aTTECTAT, JUILIOM O CPEIHEM MPO(ECCHOHATEHOM
00pa3oBaHWKM M Mp.) BHINAIOTCS Ha PYKH OTYHMCIEHHOMY IOCIE PErMCTPAIUd B
KHUT€ y4eTa aTTeCTaTOB M KHHUI'C€ BblJadye OUILUIOMOB 00 okondanuu Koremka mon
pocnuch. B muiHOM Jelie coXpaHseTcs KOIHS BRIIAHHOTO JOKYMEHTA.

5.4. Jlnynele nena oOydaromuxcs OTIHCICHHBIX u3 Kotemka, XpassaTcs Ha
OTHENCHUsIX He Oojlee IATH JIeT IOCTe OTYUCICHHUS, a 3aTeM CHAoTCi B apXHB
Komnemka nmo akry mepenad, Ifie OCYIIECTBIIETCS OQOPMIIEHHE W XpaHEHHE B
YCTaHOBIIEHHOM Topsiike B coorBercTBuM Homenkmnatypoit nmen Komnemxka u
ITonoxenuem 06 apxuse Komemxka.

5.5. llepemaya IWYHBIX Jel B apXUB OCYIIECTBISETCS IO AaKTy IIO
OKOHYaHWH y4eOHOro roja oOIIMM CIHCKOM. J[Jis Iepenadu INYHEIX 1€l B apXHB
BCE JIMCTBI, KpOME BHYTPEHHEW OIKMCH HyMepyITCS apaOCKuMu [ubpamu,
KOTOPBIE IIPOCTABIIIFOTCS B IPABOM BEPXHEM YTIIy IIPOCTHIM KapaHIaIlloM.

6. 3akirounTebHbIE MOJIOKEHHUS

6.1 Hacrosimee IlonmoxxeHume BCTymaeT B CHIy C MOMEHTa €ro HPUHATUI U
OeWCTBYeT 1O O(QUIMAIbHOM OTMEHBI WJIM IO IPUHATAS HOBOTO JIOKATHHOTO
HOPMAaTHBHOTI'O aKTa.

6.2 C MOMeHTa BCTYIUIEHHS B CHIIy Hacrosmero IlomoxkeHus, 0 TOpSZIKE
(GopMupOBaHHs, BelEHHMS M XpaHEHHs JHYHBIX JeJ CTyIeHTOB B | 0CyIapCTBEHHOM
OIODKETHOM NPO(ECCHOHANEHOM 00pa30BaTeIbHOM yUpexneHun «JIeHuHTpaCKHil
OOJNaCTHOM KOJUIE/DK KyNBTYPHl M HCKYCCTBa», yTBepkaeHHoe 27 okTabps 2016r.,
yTpaduBaeT CUIY.



IIpuno:xenne Ne 1

K II0JIOKEHHIO 0 mopsinke popMHPOBaHHS,
BE€ACHHUSA H XPAHCHUSA JHYHBIX 1€JI CTYJE€HTOB

I'b ITOY «JIOKKull»

I'OCYJAPCTBEHHOE BIO/DKETHOE
ITPOPECCHOHAJIbHOE OBPA3OBATEJIbHOE VUPEXIEHUE
« JEHUHI PAJICKUI OBJIACTHOM KOJUIEDK KYJIbTYPHI U ICKYCCTBA»

JIMCT COI'TTACOBAHIA

Ionoxenue o0 nmopsaxe GOPMUPOBAHHMS, BEACHUS ¥ XPaHSHHUS IMIHBIX JeJI CTYICHTOB
I'G ITIOY «JIOKKul»

(Ha3BaHME JIOKAIFHOTO HOPMATUBHOT'O aKTa)

PA3ZPABOTYHK
A‘Z[MHHWTOP y4e0Hoii yacTH

COI'JTACOBAHO

pexTopa 1o yaebHoi pabote
-

A.B.Huxonaesa M.A.ArénutoBa
(noonuce) (noonucyw)

«O4%__ 00X 20/. «H L4  207%.
COI'JTACOBAHO

3aBenyromuii oTaeneHueM « ConpMaibHO-
KyJIbTYpHAs IEATENHEHOCTHY

J%Ua@ﬂom
NnoONUCy)

@H  OR 207%.

3aBenyromui y4eOHOU JacTHIO

Tlltu
E.B./mxiaa
(noonucw)
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IIpuaoxenne 2

Komurer no xynerype JleHuHrpaackoit obaactu
l'ocymapctBennoe GromkeTHOE IpodecCHOHATEHOE 06Pa30BaTENBHOE YIPEKICHHE
«/Ienunzpadckuii 061aCMHOU KONLEOHC KYIbMYPbl U UCKYCCMEAY

BBIIIMCKHA U3 ITPUKA30B IO CTYJAEHTY

(®.1.0. crynenra)

Hassanue npukasa Ne u pata npuxasa Copep:xanue IpUKasa

3agucieH Ha KypcC Ha CIIe[IUaIbHOCTh

1. O 3auncieHnn Ha CHenMaIu3alug

— Kypc
®Dopma 00ygeHust

(ounas, 3a049Has)

I'pynma
Ilepesenen(a) Ha Kypc, B rpymry Ne
IlepeBenen(a) Ha Kypc, B rpymimy No

2. O nepeBone
CTYACHTOB

Ileperenen(a) na Kypc, B rpymiry Ne

IlepeBenen(a) Ha Kypc, B rpymiry Ne

3. O npenocraBjeHuU
aKaJeMH4ecKoro
OTIyCKa

4. O nooupeHn

5. O B3bICKAaHHH

6. O6 oTyHCIEHUH

7. O BOCCTaHOBJICHUH U
nepesoje

8. Ipyroe




